EEOC KNOW YOUR RIGHTS: WORKPLACE DISCRIMINATION IS ILLEGAL

Know Your Rights: Workplace Discrimination is lllegal

The U.S. Equal Employment Opportunity Commission (EEOC) enforces Federal laws that protect you from discrimination in
employment. If you believe you've been discriminated against at work or in applying for a job, the EEOC may be able to help.

Who is Protected?

- Employees (current and former), including
managers and temporary employees

- Job applicants

+ Union members and applicants for
membership in a union

What Organizations are Covered?

+ Most private employers

« State and local governments (as employers)
+ Educational institutions (as employers)

« Unions

- Staffing agencies

What Types of Employment Discrimination

are lllegal? Under the EEOC’s laws, an employer

may not discriminate against you, regardless of

your immigration status, on the bases of:

+ Race

« Color

+ Religion

- National origin

« Sex (including pregnancy and related conditions,
sexual orientation, or gender identity)

+ Age (40 and older)

« Disability

« Genetic information (including employer
requests for, or purchase, use, or disclosure

of genetic tests, genetic services, or family
medical history)

« Retaliation for filing a charge, reasonably
opposing discrimination, or participating in
a discrimination lawsuit, investigation,
or proceeding.

What Employment Practices can be
Challenged as Discriminatory? All aspects of
employment, including:

- Discharge, firing, or lay-off

« Harassment (including unwelcome verbal or
physical conduct)

« Hiring or promotion

«» Assignment

- Pay (unequal wages or compensation)

« Failure to provide reasonable accommodation
for a disability or a sincerely- held religious
belief, observance or practice

- Benefits

« Job training

- Classification

- Referral

« Obtaining or disclosing genetic information
of employees

- Requesting or disclosing medical information
of employees

« Conduct that might reasonably discourage

someone from opposing discrimination, filing
a charge, or participating in an investigation
or proceeding.

What can You Do if You Believe
Discrimination has Occurred?

Contact the EEOC promptly if you suspect
discrimination. Do not delay, because there

are strict time limits for filing a charge of
discrimination (180 or 300 days, depending on
where you live/work). You can reach the EEOC in
any of the following ways:

Submit an inquiry through the EEOC’s public
portal: https://publicportal.eeoc.gov/
Portal/Login.aspx

Call 1-800-669-4000 (toll free)

1-800-669-6820 (TTY)
1-844-234-5122 (ASL video phone)

Visit an EEOC field office (information at
www.eeoc.gov/field-office)

E-Mail info@eeoc.gov

Additional information about
the EEOC, including information
about filing a charge of
discrimination, is available at
www.eeoc.gov.

EMPLOYERS HOLDING FEDERAL CONTRACTS OR SUBCONTRACTS

The Department of Labor’s Office of Federal Contract Compliance
Programs (OFCCP) enforces the nondiscrimination and affirmative

action commitments of companies doing business with the Federal
Government. If you are applying for a job with, or are an employee of, a
company with a Federal contract or subcontract, you are protected under
Federal law from discrimination on the following bases:

Race, Color, Religion, Sex, Sexual Orientation, Gender Identity, National
Origin Executive Order 11246, as amended, prohibits employment
discrimination by Federal contractors based on race, color, religion, sex, sexual
orientation, gender identity, or national origin, and requires affirmative action
to ensure equality of opportunity in all aspects of employment.

Asking About, Disclosing, or Discussing Pay Executive Order 11246, as
amended, protects applicants and employees of Federal contractors from
discrimination based on inquiring about, disclosing, or discussing their
compensation or the compensation of other applicants or employees.
Disability Section 503 of the Rehabilitation Act of 1973, as amended,
protects qualified individuals with disabilities from discrimination

in hiring, promotion, discharge, pay, fringe benefits, job training,
classification, referral, and other aspects of employment by Federal
contractors. Disability discrimination includes not making reasonable
accommodation to the known physical or mental limitations of an
otherwise qualified individual with a disability who is an applicant or
employee, barring undue hardship to the employer. Section 503 also
requires that Federal contractors take affirmative action to employ and

advance in employment qualified individuals with disabilities at all levels
of employment, including the executive level.

Protected Veteran Status The Vietnam Era Veterans’' Readjustment
Assistance Act of 1974, as amended, 38 U.S.C. 4212, prohibits
employment discrimination against, and requires affirmative action to
recruit, employ, and advance in employment, disabled veterans, recently
separated veterans (i.e., within three years of discharge or release from
active duty), active duty wartime or campaign badge veterans, or Armed
Forces service medal veterans.

Retaliation Retaliation is prohibited against a person who files a
complaint of discrimination, participates in an OFCCP proceeding, or
otherwise opposes discrimination by Federal contractors under these
Federal laws. Any person who believes a contractor has violated its
nondiscrimination or affirmative action obligations under OFCCP’s
authorities should contact immediately: The Office of Federal

Contract Compliance Programs (OFCCP) U.S. Department of Labor 200
Constitution Avenue, N.W. Washington, D.C. 20210 1-800-397-6251
(toll-free) If you are deaf, hard of hearing, or have a speech disability,
please dial 7-1-1 to access telecommunications relay services. OFCCP
may also be contacted by submitting a question online to OFCCP’s

Help Desk at https://ofccphelpdesk.dol.gov/s/, or by calling an OFCCP
regional or district office, listed in most telephone directories under

U.S. Government, Department of Labor and on OFCCP’s “Contact Us”
webpage at https://www.dol.gov/agencies/ofccp/contact.

PROGRAMS OR ACTIVITIES RECEIVING FEDERAL FINANCIAL ASSISTANCE

Race, Color, National Origin, Sex In addition to the protections of Title

VIl of the Civil Rights Act of 1964, as amended, Title VI of the Civil Rights

Act of 1964, as amended, prohibits discrimination on the basis of race,

color or national origin in programs or activities receiving Federal financial
assistance. Employment discrimination is covered by Title VI if the primary
objective of the financial assistance is provision of employment, or where
employment discrimination causes or may cause discrimination in providing
services under such programs. Title IX of the Education Amendments of
1972 prohibits employment discrimination on the basis of sex in educational
programs or activities which receive Federal financial assistance.

Individuals with Disabilities Section 504 of the Rehabilitation Act of
1973, as amended, prohibits employment discrimination on the basis
of disability in any program or activity which receives Federal financial
assistance. Discrimination is prohibited in all aspects of employment
against persons with disabilities who, with or without reasonable
accommodation, can perform the essential functions of the job. If
you believe you have been discriminated against in a program of any
institution which receives Federal financial assistance, you should
immediately contact the Federal agency providing such assistance.

(Revised 10/20/2022)
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Conozca sus Derechos: La Discriminacion en el Lugar de Trabajo es llegal

La Comision Para la Igualdad de Oportunidades en el Empleo (EEOC, por sus siglas en inglés) de los EE. UU. hace cumplir las
leyes federales que lo protegen contra la discriminacion en el empleo. Si cree que ha sido discriminado(a) en el trabajo o al
solicitar un trabajo, la EEOC puede ayudarle.

¢{Quién esta Protegido?

+ Empleados (actuales y anteriores), incluyendo
gerentes y empleados temporales

« Aplicantes de trabajo

» Miembros de sindicatos y Solicitantes de
membresia en un sindicato

{Qué Organizaciones estan Cubiertas?

« La mayoria de los empleadores privados

- Gobiernos estatales y locales (como
empleadores)

- Instituciones educativas (como empleadores)

- Sindicatos

- Agencias de empleo

del empleador para la compra, el uso o la
divulgacion de pruebas genéticas, servicios
genéticos o historial médico familiar)

- Tomar represalias por presentar un cargo,
oponerse razonablemente a la discriminacion
o participar en una demanda, investigaciéon o
procedimiento por discriminacion.

{Qué Practicas Laborales Pueden ser

Discriminatorias?

Todos los aspectos del empleo, incluyendo:

- Despidos

« Acoso (incluyendo conducta fisica o verbal no
deseada)

- Contratacion o promocién

de los empleados

» Conducta que podria desalentar razonablemente a
alguien de oponerse a la discriminacion, presentar
un cargo o participar en una investigacion o
procedimiento.

{Qué Puede Hacer si Cree que ha Ocurrido
Discriminaciéon? Comuniquese con la EEOC de
inmediato si sospecha discriminacién. No demore,
porque existen limites de tiempo estrictos para
presentar una denuncia por discriminacion (180

0 300 dias, segun el lugar donde viva o trabaje).
Puede comunicarse con la EEOC de cualquiera de
las siguientes maneras:

Presentar una consulta a través del Portal Publico

¢{Qué Tipos de Discriminacion Laboral son

llegales?

Segun las leyes de la EEOC, un empleador no

puede discriminarlo, independientemente de su

estatus migratorio, por motivos de:

+ Raza

- Color

« Religion

- Origen nacional

» Sexo (incluyendo embarazo y condiciones
relacionadas, orientacion sexual o identidad de
genero)

- Edad (40 aflos o mas)

» Discapacidad

« Informacién genética (incluyendo solicitudes

- Asignaciones

compensacion)

sinceramente realizada
« Beneficios
- Formacion profesional
« Clasificacion
« Referencias

« Remuneracion (salarios desiguales o

- Falta de proporcionar adaptaciones razonables
para una discapacidad o para la creencia,
observancia o practica de una fe religiosa

« Obtencion o divulgacion de informacion
genética de los empleados
« Solicitud o divulgacién de informacién médica

de la EEOC: https://publicportal.eeoc.gov/Portal/
Login.aspx

Llame 1-800-669-4000 (nUmero gratuito)
1-800-669-6820 (TTY)
1-844-234-5122 (Video Teléfono de ASL)

Visite una Oficina de Campo de la EEOC
(informacion en www.eeoc.gov/field-office)

Corre Electrénico: info@eeoc.gov

Informacion adicional sobre la
EEOC, incluyendo informacién
sobre cdmo presentar un cargo
de discriminacion, esta disponible
en www.eeoc.gov/es.

EMPLEADORES QUE TIENEN CONTRATOS O SUBCONTRATOS FEDERALES

La Oficina de Programas de Cumplimiento de Contratos Federales (OFCCP,
por sus siglas en inglés) del Departamento de Trabajo hace cumplir los
compromisos de no discriminacién y accién afirmativa de las empresas que
hacen negocios con el gobierno federal. Si esta solicitando un trabajo con, o
es un empleado de una empresa con un contrato o subcontrato federal, usted
esta protegido(a) por la ley federal contra la discriminacién en las siguientes
bases:

Raza, Color, Religion, Sexo, Orientacion Sexual, Identidad de
Género, Origen Nacional La Orden Ejecutiva 11246, enmendada,
prohibe la discriminaciéon laboral por parte de los contratistas
federales por motivos de raza, color, religién, sexo, orientacion sexual,
identidad de género u origen nacional, y requiere accion afirmativa
para garantizar la igualdad de oportunidades en todos los aspectos
del empleo.

Preguntar, Divulgar o Discutir Salarios La Orden Ejecutiva 11246,
enmendada, protege a los solicitantes y empleados de contratistas federales
de la discriminacion basada en preguntar, divulgar o discutir su compensacién
o la compensacién de otros solicitantes o empleados.

Discapacidad La Seccion 503 del Acta de Rehabilitacion de 1973, segun
enmendada, protege a las personas calificadas con discapacidades contra
la discriminacion en la contratacién, promocion, despido, pago, beneficios
complementarios, capacitacion laboral, clasificacion, referencias y otros
aspectos del empleo por parte de contratistas federales. La discriminacién
por discapacidad incluye no hacer adaptaciones razonables a las limitaciones
fisicas o mentales conocidas de una persona con una discapacidad que de
otro modo calificaria y que es un solicitante o empleado, a menos que haga
una dificultad excesiva para el empleador. La Seccion 503 también requiere
que los contratistas federales tomen medidas afirmativas para emplear y
promover a personas calificadas con discapacidades en todos los niveles de

empleo, incluyendo a nivel ejecutivo.

Estatus Protegido Como Veterano El Acta de Asistencia para el Reajuste
de los Veteranos de la Era de Vietnam de 1974, modificada, 38 US.C. 4212,
prohibe la discriminacion laboral y requiere accién afirmativa para reclutar,
emplear y avanzar en el empleo a veteranos discapacitados, veteranos
recientemente separados (es decir, dentro de los tres aflos posteriores al su
separacion o liberacién del servicio activo), veteranos en servicio activo en
tiempo de guerra o insignia de campana, o veteranos con medallas de servicio
de las fuerzas armadas.

Represalias Se prohiben las represalias contra una persona que presente una
queja por discriminacién, participe en un procedimiento de la OFCCP o se
oponga a la discriminacion por parte de contratistas federales en virtud de
estas leyes federales. Cualquier persona que crea que un contratista ha violado
sus obligaciones de no discriminar o accion afirmativa bajo las autoridades de
la OFCCP debe comunicarse de inmediato con:

La Oficina de Programas de Cumplimiento de Contratos Federales (OFCCP),
Departamento de Trabajo de los EE. UU.,

200 Constitution Avenue, N.W.

Washington, D.C. 20210

1-800-397-6251 (llamada gratuita).

Si es sordo, tiene problemas de audiciéon o tiene una discapaci-dad del
habla, marque 7-1-1 para acceder a los servicios de retransmision de
telecomunicaciones. También se puede contactar a la OFCCP enviando una
pregunta en linea a la mesa de ayuda de la OFCCP en https://ofccphelpdesk.
dol.gov/s/, 0 llamando a una oficina regional o distrital de la OFCCP, que figura
en la mayoria de los directorios telefénicos bajo el Departamento de Trabajo
de los EE.UU y en la pagina web “Contéctenos” de la OFCCP en https://www.
dol.gov/agencies/ofccp/contact.

PROGRAMAS O ACTIVIDADES QUE RECIBEN ASISTENCIA FINANCIERA FEDERAL

Raza, Color, Origen Nacional, Sexo Ademas de las protecciones del Titulo VII
del Acta de Derechos Civiles de 1964, segun enmendada, el Titulo VI del Acta
de Derechos Civiles de 1964, segin enmendada, prohibe la discriminacién
por motivos de raza, color, u origen nacional en programas o actividades
que reciben asistencia financiera. La discriminacion laboral esta cubierta por
el Titulo VI si el objetivo principal de la asistencia financiera es la provisién
de empleo, o cuando la discriminaciéon laboral cause o pueda causar
discriminacién en la prestacién de servicios bajo dichos programas. El Titulo IX
de las Enmiendas de Educacién de 1972 prohibe la discriminacién laboral por
razén de sexo en programas o actividades educativas que reciben asistencia

financiera federal.

Personas con Discapacidades La Seccion 504 del Acta de Rehabilitacion
de 1973, enmendada, prohibe la discriminacion laboral por motivos de
discapacidad en cualquier programa o actividad que reciba asistencia financiera
federal. Estd prohibida la discriminacion en todos los aspectos de empleo
contra las personas con discapacidades que, con o sin ajustes razonables,
pueden desempenar las funciones esenciales del trabajo. Si cree que ha sido
discriminado(a) en un programa de cualquier institucion que recibe asistencia
financiera federal, debe comunicarse de inmediato con la agencia federal que

brinda dicha asistencia. (Actualizado 10-20-2022) )




EMPLOYER VACATION

VACATION UNEMPLOYMENT INSURANCE IS NOT PAYABLE

WHEN YOU ARE ON:
« LEAVE OF ABSENCE at your own request
« PAID VACATION
« UNPAID VACATION, up to two weeks in a calendar year if provided by EMPLOYMENT
CONTRACT, or by ESTABLISHED EMPLOYER CUSTOM, PRACTICE OR POLICY
PARAGRAPH (a)(3) OF OCGA SECTION 34-8-195 GEORGIA DEPARTMENT OF LABOR

DOL-154 (R-02/12)
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EQUAL PAY FOR EQUAL WORK ACT

POLICY The General Assembly of Georgia hereby declares that the practice of discriminating on the basis
of sex by paying wages to employees of one sex at a lesser rate than the rate paid to employees of the
opposite sex for comparable work on jobs which require the same or essentially the same knowledge, skKill,
effort and responsibility unjustly discriminates against the person receiving the lesser rate: It is hereby
declared to be the policy of the State of Georgia through the exercise of the police power of this State to
correct and, as rapidly as possible, to eliminate discriminatory wage practices based on sex.

PROHIBITION OF DISCRIMINATION No employer having employees subject to any provisions of this section
shall discriminate, within any establishment in which such employees are employed, between employees on
the basis of sex by paying wages at a rate less than the rate paid to the opposite sex, EXCEPT WHERE SUCH
PAYMENT IS MADE PURSUANT TO: 1. A seniority system; 2. A merit system; 3. A system which measures
earnings by quantity or quality of production, or 4. A differential based on any other factor other than SEX:
Provided, that an employer who is paying a wage rate differential in violation of this subsection shall not, in
order to comply with the provisions of this subsection, reduce the wage rate of any employee. It shall also
be unlawful for any person to cause or attempt to cause an employer to discriminate against any employee
in violation of the provisions of this Chapter. It shall be unlawful for any person to discharge or in any other
manner discriminate against any employee covered by this Chapter because such employee has made a
complaint against the employer or any other person or has instituted or caused to be instituted any
proceeding under or related to this Chapter or has testified or is about to testify in any such proceedings.
Any person who violates any provision of this Code section shall, upon conviction thereof, be punished by a
fine not to exceed $100. (OCGA Section 34-5-3.)

FOR INFORMATION ON EQUAL PAY FOR EQUAL WORK ACT CONTACT:
Georgia Department of Labor, Office of Equal Opportunity
148 Andrew Young International Blvd., N.E.,
Atlanta, Georgia 30303-1751

FOR ADDITIONAL POSTERS PHONE (404)232-3392
POST IN PROMINENT PLACE AS REQUIRED BY LAW
Georgia Department of Labor, Mark Butler, Commissioner
An Equal Opportunity Employer/Program
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NO SMOKING NOTICE

NO SMOKING

Smoking shall be prohibited in all enclosed areas within places of employment, including, but not limited
to, common work areas, auditoriums, classrooms, conference and meeting rooms, private offices,
elevators, hallways, medical facilities, cafeterias, employee lounges, stairs, restrooms, and all other

enclosed facilities Georgia Smokefree Air Act of 2005 0.C.G.A. §31-12A-1 et seq.
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UNEMPLOYMENT INSURANCE

UNEMPLOYMENT INSURANCE FOR EMPLOYEES

Your job with this employer is covered by the Employment Security Law. You may be able to establish a claim for Unemployment
Insurance if you become TOTALLY or PARTIALLY unemployed through no fault of your own and comply with all requirements.

IMPORTANT: YOU MAY FILE A CLAIM FOR UNEMPLOYMENT INSURANCE BENEFITS VIA THE INTERNET AT dol.georgia.gov. YOU MAY
ALSO FILE A CLAIM IN PERSON AT ANY GEORGIA DEPARTMENT OF LABOR (GDOL) CAREER CENTER LISTED BELOW.

THE GEORGIA EMPLOYMENT SECURITY LAW STATES FOR EACH WEEK YOU CLAIM UNEMPLOYMENT BENEFITS YOU MUST:
« Be UNEMPLOYED, ABLE to work, AVAILABLE for work, ACTIVELY SEEKING WORK, and be willing to immediately accept
suitable work.

« Register for employment services with the Georgia Department of Labor.
« Report weekly work search contacts, all earnings each week, and any job refusal.

NOTICE

Employers cannot deduct any money from employees’ paychecks to pay unemployment insurance tax. The funding for
unemployment insurance benefits comes from taxes paid by employers.

OFFICES WHERE UNEMPLOYMENT INSURANCE CLAIMS MAY BE FILED

ATLANTA BRUNSWICK COVINGTON GRIFFIN LAGRANGE THOMASVILLE
ALBANY CAIRO DALTON GWINNETT COUNTY MACON THOMSON
AMERICUS CARROLLTON DEKALB HABERSHAM AREA MILLEDGEVILLE TIFTON
ATHENS CARTERSVILLE DOUGLAS HINESVILLE MOULTRIE TOCCOA
AUGUSTA CLAYTON COUNTY DUBLIN HOUSTON COUNTY ROME VALDOSTA
BAINBRIDGE COBB/CHEROKEE EASTMAN KINGS BAY SAVANNAH VIDALIA

BLUE RIDGE COLUMBUS GAINESVILLE LAFAYETTE STATESBORO WAYCROSS

GEORGIA DEPARTMENT OF LABOR

Equal Opportunity Employer/Program « Auxiliary Aids & Services Are Available Upon Request To Individuals With Disabilities

DOL-810 (R-06/18)
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WORKERS’ COMPENSATION BILL OF RIGHTS

GEORGIA STATE BOARD OF WORKERS’ COMPENSATION
BILL OF RIGHTS FOR THE INJURED WORKER

As required by law, O.C.G.A. §34-9-81.1, this is a summary of your rights and responsibilities. The Workers’ Compensation Law provides you, as a worker in
the State of Georgia, with certain rights and responsibilities should you be injured on the job. The Workers' Compensation Law provides you coverage for
a work-related injury even if an injury occurs on the first day on the job. In addition to rights, you also have certain responsibilities. Your rights and
responsibilities are described below.

WC-BILL OF RIGHTS

Employee’s Rights Employee’s Responsibilities

1. If you are injured on the job, you may receive medical rehabilitation and income 1. You should follow written rules of safety and other reasonable

benefits. These benefits are provided to help you return to work. Your dependents
may also receive benefits if you die as a result of a job-related injury.

2. Your employer is required to post a list of at least six doctors or the name of the
certified WC/MCO that provides medical care, unless the Board has granted an
exception. You may choose a doctor from the list and make one change to
another doctor on the list without the permission of your employer. However,
in an emergency, you may get temporary medical care from any doctor until
the emergency is over, then you must get treatment from a doctor on the
posted list.

3. Your authorized doctor bills, hospital bills, rehabilitation in some cases, physical
therapy, prescriptions, and necessary travel expenses will be paid if injury was
caused by an accident on the job. All injuries occurring on or before June 30,
2013 shall be entitled to lifetime medical benefits. If your accident occurred on
or after July 1, 2013 medical treatment shall be limited to a maximum of 400
weeks from the accident date. If your injury is catastrophic in nature you may
be entitled to lifetime medical benefits.

4. You are entitled to weekly income benefits if you have more than seven days of
lost time due to an injury. Your first check should be mailed to you within 21
days after the first day you missed work. If you are out more than 21 consecutive
days due to your injury, you will be paid for the first week.

5. Accidents are classified as being either catastrophic or non-catastrophic.
Catastrophic injuries are those involving amputations, severe paralysis, severe
head injuries, severe burns, blindness, or of a nature and severity that prevents
the employee from being able to perform his or her prior work and any work
available in substantial numbers within the national economy. In catastrophic
cases, you are entitled to receive two-thirds of your average weekly wage but
not more than $725 per week for a job-related injury for as long as you are
unable to return to work. You also are entitled to receive medical and
vocational rehabilitation benefits to help in recovering from your injury. If you
need help in this area call the State Board of Workers’ Compensation at (404)
656-0849.

6. In all other cases (non-catastrophic), you are entitled to receive two-thirds of
your average weekly wage but not more than $725 per week for a job related
injury. You will receive these weekly benefits as long as you are totally disabled,
but no longer than 400 weeks. If you are not working and it is determined that
you have been capable of performing work with restrictions for 52 consecutive
weeks or 78 aggregate weeks, your weekly income benefits will be reduced to
two-thirds of your average weekly wage but no more than $483 per week, not
to exceed 350 weeks.

7.When you are able to return to work, but can only get a lower paying job as a
result of your injury, you are entitled to a weekly benefit of not more than $483
per week for no longer than 350 weeks.

8. Your dependent(s), in the event you die as a result of an on-the-job accident,
will receive burial expenses up to $7,500 and two-thirds of your average weekly
wage, but not more than $725 per week. A widowed spouse with no children
will be paid a maximum of $290,000. Benefits continue until he/she remarries
or openly cohabits with a person of the opposite sex.

9. If you do not receive benefits when due, the insurance carrier/employer must
pay a penalty, which will be added to your payments.

policies and procedures of the employer.

2. You must report any accident immediately, but not later than 30
days after the accident, to your employer, your employer’s
representative, your foreman or immediate supervisor. Failure to
do so may result in the loss of the benefits.

3. An employee has a continuing obligation to cooperate with
medical providers in the course of their treatment for work related
injuries. You must accept reasonable medical treatment and
rehabilitation services when ordered by the State Board of Workers’
Compensation or the Board may suspend your benefits.

4. No compensation shall be allowed for an injury or death due to the
employee’s willful misconduct.

5.You must notify the insurance carrier/employer of your address
when you move to a new location. You should notify the insurance
carrier/employer when you are able to return to full-time or part-
time work and report the amount of your weekly earnings because
you may be entitled to some income benefits even though you
have returned to work.

6. A dependent spouse of a deceased employee shall notify the
insurance carrier/employer upon change of address or remarriage.

7.You must attempt a job approved by the authorized treating
physician even if the pay is lower than the job you had when you
were injured. If you do not attempt the job, your benefits may be
suspended.

8. If you believe you are due benefits and your insurance carrier/
employer denies these benefits, you must file a claim within one
year after the date of last authorized medical treatment or within
two years of your last payment of weekly benefits or you will lose
your right to these benefits.

9. If your dependent(s) do not receive allowable benefit payments,
the dependent(s) must file a claim with the State Board of Workers'
Compensation within one year after your death or lose the right to
these benefits.

10. Any request for reimbursement to you for mileage or other
expenses related to medical care must be submitted to the
insurance carrier/employer within one year of the date the
expense was incurred.

11.If an employee unjustifiably refuses to submit to a drug test
following an on-the-job injury, there shall be a presumption that
the accident and injury were caused by alcohol or drugs. If the
presumption is not overcome by other evidence, any claim for
workers’ compensation benefits would be denied.

12. You shall be guilty of a misdemeanor and upon conviction shall
be punished by a fine of not more than $10,000.00 or
imprisonment, up to 12 months, or both, for making false or
misleading statements when claiming benefits. Also, any false
statements or false evidence given under oath during the course
of any administrative or appellate division hearing is perjury.

The State Board of Workers’ Compensation will provide you with information regarding how to file a claim and will answer any other questions regarding your
rights under the law. If you are calling in the Atlanta area the telephone number is (404) 656-3818, outside the metro Atlanta area call 1-800-533-0682, or write
the State Board of Workers’ Compensation at: 270 Peachtree Street, N.W., Atlanta, Georgia 30303-1299 or visit our website: https://www.sbwc.georgia.gov. A
lawyer is not needed to file a claim with the Board; however, if you think you need a lawyer and do not have your own personal lawyer, you may contact the
Lawyer Referral Service at (404) 521-0777 or 1-800-237-2629.

IF YOU HAVE QUESTIONS PLEASE CONTACT THE STATE BOARD OF WORKERS’ COMPENSATION AT 404-656-3818 OR 1-800-533-0682 OR
VISIT https://www.sbwc.georgia.gov

WILLFULLY MAKING A FALSE STATEMENT FOR THE PURPOSE OF OBTAINING OR DENYING BENEFITS IS A CRIME SUBJECT TO PENALTIES OF UP TO $10,000.00
PER VIOLATION (O.C.G.A. §34-9-18 AND §34-9-19).

WC-BILL OF RIGHTS
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WORKERS’ COMPENSATION MANAGED CARE ORGANIZATION

(This notice must be posted in a conspicuous place readily accessible to the employee at all times.)

MANAGED CARE ORGANIZATION PROCEDURES
OFFICIAL NOTICE

This business operates under the Georgia Workers’ Compensation Law.

WORKERS MUST REPORT ALL ACCIDENTS IMMEDIATELY TO THE EMPLOYER BY ADVISING THE EMPLOYER
PERSONALLY, AN AGENT, REPRESENTATIVE, BOSS, SUPERVISOR, OR FOREMAN.

If a worker is injured at work, the employer shall pay medical and rehabilitation expenses within the limits of the law. In some cases the employer
will also pay a part of the worker’s lost wages.

Work injuries and occupational diseases should be reported in writing whenever possible. The worker may lose the right to receive compensation
if an accident is not reported within 30 days (see O.C.G.A. § 34-9-80).

The employer will supply free of charge, upon request, a form for reporting accidents and will also furnish, free of charge, information about
workers’ compensation. The employer will also furnish to the employee, upon request, copies of board forms on file with the employer pertaining
to an employee’s claim.

The insurance company providing coverage for this business under the
Workers’ Compensation Law is:

Insurer Name

address phone

Your employer has enrolled with the certified Workers’ Compensation Managed Care Organization (WC/MCO) listed below to provide all the
necessary medical treatment for workers’ compensation injuries. The effective date is shown below. If you had an injury prior to the effective
date listed below you may continue to receive treatment from your current non-participating authorized physician until you elect to utilize
the services of the WC/MCO.

Each employee will be furnished with a publication which explains in detail how to access the services of the WC/MCO and provides a complete
list of the medical providers available. In addition, each employee will be given a wallet-sized card which contains information on the services of
the WC/MCO including a 24-hour toll-free phone number with recorded messages of information on how to utilize these services.

NAME OF WC/MCO

MAILING ADDRESS

GEOGRAPHICAL SERVICE AREA

NAME OF CONTACT PERSON

PHONE NUMBER OF CONTACT PERSON

ADDRESS OF CONTACT PERSON

24 HOUR TOLL-FREE PHONE NUMBER

EFFECTIVE DATE OF WC/MCO

IF YOU HAVE QUESTIONS PLEASE CONTACT THE STATE BOARD OF WORKERS’ COMPENSATION AT 404-656-3818 OR 1-800-533-0682
OR VISIT https://sbwc.georgia.gov

Willfully making a false statement for the purpose of obtaining or denying benefits is a crime subject to penalties of up to $10,000.00 per

violation (O.C.G.A. § 34-9-18 and § 34-9-19).
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